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PREFACE 

U1tar lradesh Universily of Mcdical Scicnces, Saifai has hecn cstablished in 
vear 0l6 by the Government of Uttar Pradcsh in the form of an affiliating. 
1caching and rescarch University aflcr rcconstituting Uttar Pradesh Rural 
Institute of Medical Scicnccs and Rescarch, Saifai, which was established in th 
vear 2005, At present, approximately 600 students studying in the faculty of 
Nursing. Standard operating proccdurc for governing cultural and sports 
activitiesare outlined and confcrred uniform and transparent handling of the 
various issues related with the cultural and sports activities. In this intelligence, 
this SOP will serve as basic framework for regulations of the cultural and sports 
activities at UPUMS faculty of Nursing. 

The Vice Chancellor of UPUMS reserves the right for changes and additions in 
the activities and regulation as and when required. 
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OBJECTIVES 

1. To provide the chance to develop skills beyond reading and writing 
2. To develop socio cultural competence 

3. To improve the academin performance in student by removing the 
monotonous study 

4. To help student to help their mind and boost their brain functions 

5. To promote creativity and enhance learning skills among students 
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ACADEMIC AND SPORTS INHARGES AND NAME OF THE 

Following responsibiitics will be pcrforned during thc sports and acadeic programmes by 

thc nursIng lacult. 

Mrs Babta Masscy 
Mr Arind Singh 

1Mr Ankit Raj 

UPUMS, FACULIY OF NURSING 

Ms Kini Singh 

NOTE: 

HOUSES 

NAMES 

FUND & FINANCIAL MANAGEMENT 

PROGRAMME COORDNATOR 

EVENT SUPERVISOR 

Following names are decided for THE HOUSES of faculty of nursing students for 2cademic 

and sporis cvents 

EVENT INCHARGE 

CONSTELLATION (GROUP OF STARS) NAMES HAVE BEEN CHOOSEN FOR HOUSE 

!. AQUILA HOUSE (SYMBOLIZE- EAGLE) 

2. CYGNUS HOUSE (SYMBOLIZE- SWAN) 

?. SCORPIUS HOUSE (SYMBOLIZE- SCORPIAN) 

4. HERCULES HOUSE (SYMBOLIZE- WARRIOR) 
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Objectives 

SOP for Cultural and Sports events 

1. To provide the students with the opportunity to showcase their talents in different 
events of cultural and sports. 

2. To Motivate the students and further strengthen their capabilities in various talents 
like Singing, Dancing, poetry and sporting activities in future events. 

Organizing Team 

1. Sports and Cultural In charges of Faculty of nursing designated by university 
2. Student Council 

3. Designated organising team (Members designated by Dean, Faculty of Nursing) 

Procedure for organizing sports/cultural meet 

1. All the events of cultural and sports will be planned witha suitable venue. 
2. The Sports and Cultural In charges of faculty of nursing after the discussion with the 

Dean, Faculty of nursing for the tentative dates (after university exams) will have a 
formal meeting with the Chairman, Sports and cultural of the university for the further 
discussion and approval of the event. 

3. An organising committee will be formed with the directions of Chairperson Sports 
and cultural (University) and the Dean, Faculty of nursing who will be responsible for 
further planning and successful execution of the event. 

4. The Organizing committee members will be the faculty members from the faculty of 
nursing. 

5. The Organizing Committee wll be responsible for making the schedule of the events 
and approximate budget of the entire event in co-ordination with the respective 
cultural, sport and finance committee. 

6 The Proposed budget, Event schedule and list of items to be purchased after 
discussion with the organizing committee will be forwarded to the Chairman of Sport 
and Cultural Committee of University. 
The Chairman of Sports and Cultural Committee will analyse the overall proposal and 
forward the propOsal to the University administration. 

8.Afer approval from the University administration, Chairman of cultural and sports 
committee will provide the required budget and give further instructions to the 
organising committee. 

9. The Organizing Committee will be responsible for the proper planning and shall 
conduct meetings with the members of the cultural and sports committee and will 
discuss and delegate tasks to the designated members. 

10. The Designated members will be given the responsibilities of the cultural and sports 
events and also be made event In-charges of the specific sports and cultural events. 

11. The Committee will also acquire Permission for the Venues from the concerned 
authorities. 

12. The Committee will Send out the invitations to the Honourable Vice Chancellor Sir, 
faculty members and students. 



13. Make arrangements for felicitating the dignitaries and Trophies, medals,certificates 
for the winners. 

Sports Committee 
() Duties and Responsibilities of the Sport Committee (Faculty) 

1. To make a schedule of the sports events with time and venue. 

2. To finalise the number of events to be organised and make budget for the event in 
coordination with the finance committee. 

3. Prepare a list of items to be Purchased. 
4. The Proposed budget, Event schedule and list of items to be purchased after 

discussion with the organizing committee will be forwarded to the Chairman of Sport 
and Cultural Committee of University. 

5. The Chairman of Sports and Cultural Committee will analyse the overall proposal and 
give the necessary directions to organize the event. 

6. Sports committee will Designate their members as event in-charges and will work 
with student council members. 

7. To make a list of all the participants of the events from each department. 
8. To Finalize the Rules and regulations for all the sport events and communicating them 

to all the Participating teams, officials and spectators. 
9. To ensure that safety precautions are taken in each event and first aid kit and medical 

personnel should be available. 
10. To delegate the tasks to the students sports committee members 

(ii) Documents to be Maintained by the Sports Committee 

1. Inventory of all the items being Purchased. 
2. Circulars from chairperson, Dean and officiating members in relation to events. 
3. To keep a record of all the participants of each department. 
4. To make a report of all the sport events being conducted. 
5. Geo-tagged photographs, media coverage of the events. 

6. Recording the minutes of every formal meeting. 
7. Record of all the winners and certificates issued to the participants 

(ii) Duties and Responsibilities of the Students Sport Committee 
1. The student sports Committee will comprise of the students designated from the 

Student council, Faculty of nursing. 
2. The student sports Committee shall be responsible for organizing the events with 

Faculty sport committee. 
3. Student sport committee will collect the names of the participants from each 

department and forward it to sports committee (Faculty). 
4. To prepare the budget in coordination with sports committee faculty member of all 

sport events. 



5. To work with the Designated Faculty events in-charges for proper execution of sport 
events. 

6. To maintain records of the sport events (o fficial notices, orders, Geo-tagged 
photographs, list of the participants etc.) 

7. Student sports committee will be responsible for collecting the items from the sports 
committee and after event completion hand-over it back to sport committee eventin 
charges. 

(iv) Procedure during Inaugural Sport event 
1. Invitations will be sent to the all the Deans, Faculty and student of the University 

2. The Organizing team will give a formal invitation to Honourable Vice-Chancellor and 
escort him to the event for the inaugural function. 

3. Ribbon cutting followed by Mashaal Lighting and Inaugural speech will be given by 
Honourable vice chancellor sir. 

4. All the participants teams of the various sports events will perform a march past 
before Honourable vice chancellor. 

5. Inaugural cultural programmes inluding lamp lighting and welcome dance will be 
performed. 

Cultural Committee 

(i) Duties and Responsibilities of the Cultural Committee (Faculty) 
1. To plan and schedule cultural events with Time and Venue. 
2. To finalise the number of Cultural events to be organised and make budget for the 

event in coordination with the finance committee. 

3. Prepare a list of items required for the cultural events to be Purchased. 
4. The Proposed budget, Cultural Event schedule and list of items to be purchased after 

discussion with the organizing committee will be forwarded to the Chairman of Sport 

and Cultural Committee of University. 
5. The Chairman of Sports and Cultural Committee will analyse the overall proposal and 

give the necessary directions to organize the event. 
6. Cultural committee will Designate their members as Cultural event in-charges and 

also delegate tasks to the student cultural committee members. 
7. To make a list of all the participants of the events from each department for the 

cultural events. 
8. To Finalize the Competition Rules and regulations for all the Cultural events and 

communicating them to all the Participating teams, officials and spectators e.g. 
singing, dancing competitions etc. 

9. Budget should include the provisions for decorations, refreshments wherever 

applicable. 
10. The technical requirements should also be monitored like sound system, microphones, 

projectors, and screens wherever required during cultural events. 



(ii) Documents to be Maintained by the Cultural Committee 1. lnventory of all the items being Purchased for cultural events to be maintained. 2. Cìrculars fronm chairperson, Dean and ofliciating mcmbers in relation to events. 3. To kcep a record of all the participunts of cuch department. 4. To nake a report of all the Cultural events being conducted. 5. Geo-tagged plhotographs, media coverage of the events. 
6. Recording the minutes of every formal meeting. 7. Record of all the winners and certificates issued to the participants. 8. To maintain the records of all the financial support provided by the university or 

raised by sponsorship. 

(iii) Duties and Responsibilities of the Students Cultural Committee 

1. The student Cultural Committee will comprise of the students designated by the 
student's council, Faculty of nursing 

2. The Student Cultural committee shall be responsible for organízing the events with 
Faculty Cultural committee. 

3. Student cultural committee will collect the names of the participants from cach 
department and forward it to cultural committee (Faculty). 

4. To prepare the budget in coordination with cultural committee faculty member of al 
cultural events. 

5. To work with the Designated Faculty events in-charges for proper execution of 
cultural events. 

6. To maintain records of the cultural events (official notices, orders, Geo-tagged 
photographs, list of the participants etc.) 

7. Student cultural committee will be responsible for collecting the items from the 
cultural committee and after event completion hand-over it back to cultural committee 
event in-charges. 

(iv) Procedure during Cultural event 
1. Invitations will be sent to the all the Deans, Faculty and student of the University 
2. Permissions for the venue will be taken by the organizing committee 
3. Invitations to the Honourable Vice Chancellor chief guest and dignitaries will be 

given. 
4. Arrangements for the floral welcome of the guests. 
5. Student members will co-ordinate with event in charges and ensure the smooth 

functioning of the cultural events in proper discipline. 
6. The Cultural events specific timings and schedules will be notified to all the 

participants to avoid any delay in the days cultural programme. 
7. To ensure provisions for decorations, refreshments wherever applicable. 
8. To check the functionality of the technical requirements like sound system, 

microphones, projectors, and screens wherever required before starting the cultural 
events. 

9. Arrangement for the professional photographer to capture the event. 



10. Discourage and disruptive behaviour during the cultural events and ensure that the participants adhere to the guidelines. 

Finance Committee 
Duties and Responsibilities of the Finance Committee 

1. Finance committee will work in coordination with the cultural and sports committee to decide the approximate budget of the event. 2. The Finance committee will collect the list of requirements from both the cultural and sports committee for the procurement of items. 3. The Finance committee will forward the finalized budget to the organizing committee for the necessary approval which will be later forwarded to the chairman of sports and cultural committee. 
4. The Finance committee will maintain all the records pertaining to the budget and finance, including the bills and ensure that the bills generated have the GST amount. 5. The Finance committee will also keep record of all the fund raised during the events whether taken as registration fees or sponsorships. 6. After the conmpletion of the event the finance committee will make a detailed report of the expenses of the entire event and send it to organizing committee for the record. 



UPUMS, FACULTY OF NURSING 
ACADEMIC AND SPORTS ACTIVITY SOP (2023-24) 

1. LAMP LIGWTING AND OATTLTAKING CEREMONY & FRESHHRS PARTY 
Lamp lighting and oath taking cercmony of GNM, ANM & BSC of new 
ddiitted students is planncd to be cclcbrated in last week of November 
in the Auditorium 

2. FAREWELL PARTY 
Farewell party of BSC Nursing, ANM, GNM students will be given in 

the month of October and November for the final year students in the 
Auditorium. 

3. NTERNATIONAL NURSE'S DAY CELEBRATION 
International nurse's day will be celebrated on 12th May by the staff and 
students of the faculty of nursing in the Auditorium. 

4. ANNUAL SPORTS DAY 
Annual sports day for all students & staff (willing to participate) will be 

organised in the 1-3+d week of February in the Medical College 

Ground. 

5. TEACHERS DAY 
Teachers' day will be celebrated by all the students and staff in the 

Examination Hall of.the Faculty Nursing. 

MEMBERS OF THE ACADEMIC AND SPORTS ACTIVITY 

1. Mrs. Babita Massey 
2. Mr. Arvind Singh 
3. Ms Kirti 

4. Mr. Ankit Raj 
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As per the gudehes 
the tolov op S preparcd for cultural 

prvgran in nlVIS 

SOP tor (ultural lProgran1 in IPUMS tuculty of Vursing 

Acadennic calenda:Nuice will be CKubatelh: Dcn 

fo pailicular cultwal pogram the Program Coordinatos will allocaie 
Tesponsibilities to all differcnt conmittee mcmbcrs of tarulty of nirn 

P'rogram Coordinator and Cultural Program Incharge will work and pl.an at :he 
dimensions of program 

Cultural Program Incharge will demand students (willing student Itsti tomd 
Coordinators 

Program Coordinator will day by day discuss thc hurdles and progtess o?pgi4:2: 
to Dean 

Al Comn1nittee Menber and ProgrUn Coordinator will daaly mrO dse uNN 

daily p1ogicss ol dillerent luneustols o progTA1 
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As Der the guidelnes of hon ble Vice Chuncellor Sir, the lollowing SOP is preparcd for Sports (ommittwe in UPUMS Fnculty ofNursing. 

SOP Vor Sports Progranm in UPUMS Faculty of Nursing 

Acadcnmic calendar/Noticc will be circulated by Dean 

For patieular Sports the Program Coordinator will allocate responsibilities in 
o-ordination with student's council for the execution of different sports event 

Sports Coordinator and student council students will work and plan the different 

sports events and their venues 

Spors co-coordinator in co-ordination with students council will collect student's 

name list (willing student list) from the respective Class Coordinators of cach 

batch 

Sports Coordinator will day by day discuss the progress of program and related 

issues with Dean/Sports incharge 

Committec Member will daily interact with student council and discuss the daily 

progress of different dimensions of programn 

Inform Administration as per need 
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